PRIME

SOLUTIONS ‘ Zoom Meeting Pre-sets

Configuring your Zoom

When you schedule a meeting it is important for safety, security and protection you
consider activating the following options to your meetings.
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Host Video

Consider having this switched off so that every time you start a meeting you aren't
caught unaware, you can activate your video when you are ready.
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Participant Video

Consider having this switched off to allow those attending to settle themselves but
additionally avoids anything inappropriate automatically coming up on screen. (For
example if an unauthorized or unexpected participant attends the meeting and shares
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Join Before Host

Consider having this switched off to prevent anyone from being able to interact with
other participants prior to the host arriving.
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Require a Password

This is worth setting for these options from a security perspective, to prevent anyone
from accessing the meeting who doesn't have the meeting ID and password.

Require a password when scheduling new meetings E
Requine a pasiwond for irdtant meetirgs "'J
This opion Casrss be (hanged B s ise
Reguere a passeednd tor Personal Megting 1D | Fkl) (}l
.b“- SRaeaag o las TR
) A v .
Polling

If you want to be able to activate a poll, you need to have this setting switched on. When you
schedule the meeting you can scroll to the bottom to create the poll BEFORE the meeting.
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